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The College

Message from the Chancellor

Mai ka hikina a i ke komohana, mai uka a i kai, welina mai i ke kabua kulanui o ke Ko ‘olau!

From the east to the west, from mountains to ocean, welcome to Windward Community College!

As you open this catalog and explore our courses, degrees, and services, you take the first step in joining our ‘ohana of learners. Consider what studies
will engage your interest, grow your skills, and advance you on your career and life path. Our counselors, faculty, staff, and administration are here to

help you on this journey. Your success is our success.

A ‘obe hana nui ke alu “ia. “No task is too hard when we work together.”

You are challenged to work hard, study hard, and try your hardest. Utilize our learning labs, tutoring, supplemental instruction, advising and other

services to reach your goals.

Kiilia i ka nu'u! “Strive for the highest.”

We are an amazing community of students, staff, faculty, and community members. WCC'’s beauty is immediately apparent in our lush physical

surroundings, but our true beauty comes from the people who make this a great place to learn. Come, grow and thrive with us.

Wishing you a fulfilling journey,

Ardis Eschenberg, PhD
Chancellor
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He pitnawai kabe wale ke aloha. “Serving and supporting with aloha.”

Mission, Vision, Values

Windward Community College is the youngest of seven public community colleges in Hawai‘i governed by the Board of Regents of the University of
Hawai‘i. The campus is located at the foot of the majestic Ko'olau range in Kane‘ohe on the island of O‘ahu. It opened in the fall of 1972 with 525
students and had a Fall 2020 enrollment of 2,300 students. The College offers both liberal arts and career and technical education programs.

Mission of Windward Community College
Windward Community College offers innovative programs in the arts and sciences and opportunities to gain knowledge and understanding of Hawai'i
and its unique hcritage. With a special commitment to support the access and educational needs of Native Hawaiians, we providc the Ko‘olau region of

O‘ahu and beyond with liberal arts, career, and lifelong learning in a supportive and challenging environment—inspiring students to excellence.

Vision for Windward Community College
Ka Malamalama o ke Koolau —“Enlightening Ko‘olau”

Students and community members will be enriched by “the light of knowledge” through quality programs and be able to lead full, productive lives in a

rapidly changing world.

Core Values of Windward Community College

The College and its mission, goals and actions are guided by core values that reflect the Hawaiian culture:

Kalama kii 0 ka na‘anao

Creating meaningful curricula and diverse learning experiences

A ‘obe hana nui ke alu ia

Working coﬂaboratively and inclusively

He panawai kahe wale ke aloba

Serving and supporting with aloha

Kiiliaikanu‘u

Striving for excellence

He ali‘i ka ‘aina, bhe kana ke kanaka

Caring for Hawai‘i and the planet
Windward Community College is further committed to the mission of the University of Hawai‘i Community Colleges:

e To broaden access to post-secondary education in Hawai'‘i regionally and internationally by providing open-door opportunities for students to
enter quality educational programs within their own communities.

o To specialize in the effective teaching of remedial/developmental education, general education, and other introductory liberal arts, pre-
professional, and selected baccalaureate courses and programs.

e To provide the trained workforce needed by the State, the region, and internationally, by offering occupational, technical, and professional courses
and programs that prepare students for immediate employment and career advancement.

¢ To provide opportunities for personal enrichment, occupational upgrading, and career mobility through credit and non-credit courses and
activities.

¢ To contribute to and stimulate the cultural and intellectual life of the community by providing a forum for the discussion of ideas; by providing
leadership, knowledge, problem-solving skills, and general informational services; and by providing opportunities for community members to
develop their creativity and appreciate the creative endeavors of others.

e By building upon Hawaii’s unique multi-cultural environment and geographic location through efforts in curriculum development and
productive relationships with international counterparts in Asia and the Pacific, UHCC students’ learning experiences will prepare them for the
global workplace. (University of Hawai‘i Community Colleges, Policy UHCCP #4.101).
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Accreditation
Windward Community College is accredited by the Accrediting Commission for Community and Junior Colleges, Western Association of Schools
and Colleges (ACCJC). ACCJC is a regional accrediting body recognized by the Council for Higher Education and the U.S. Department of

Education.

The programs in Veterinary Technology are accredited by the American Veterinary Medical Association (AVMA).

Windward Community College Security
Windward Community College is firmly committed to providing a safe and secure environment. Our institution's policies, procedures, and programs
related to safety and security are designed to ensure that best practices are followed to protect persons and property. Our Campus Security workforce

operates 24 hours a day, 7 days a week, year-round including holidays.

Campus Security is responsible for a variety of functions to include patrols, enforcement of institutional policies, response to campus emergencies and
incidents, management of lost and found property, and providing services such as security escorts and courtesy transports. To ensure workforce
readiness, security officers receive training in areas such as emergency first-aid and cardiopulmonary resuscitation, investigation and report writing,
defensive measures, and crowd control (training delivered by experts from the federal, state, and local law enforcement agencies). As needed, contract

security services are secured to ensure additional security presence.

The Campus Security office is located in Hale Alaka'i 113 (next to the main entrance of the building). Campus Security can be contacted by phone at
808-235-7355 (or extension 355 if calling from an internal campus phone unit). We highly recommend that you call Campus Security in advance of
arriving at the office to report an incident or for lost and found inquiries. At any given time, our security officers may be on a service call or responding
to an emergency. The Safety and Security Manager is available Monday-Friday during day hours in Hale Alaka‘i 125; and, can be reached at
808-235-7343 (or extension 343 if calling from an internal campus phone unit). Like Campus Security, we recommend that you call in advance if

visiting the office as the manager may be tcmporarily out of the office.

If you require the police, fire, or medical services or are reporting an emergency or crime in progress, please call 911 immediately. We ask that you take
an additional 10 seconds to call Campus Security so that they can guide the first responders to the emergency scene as quickly as possible. For other

security needs, you can call Campus Security directly. Our security officers will assess the situation and summon the first responders as required.

For your safety, the University of Hawai‘i System utilizes the UH Alert System which offers students, faculty, and staff a means to receive warnings and
emergency notifications through smartphone technology. You can elect to receive a text or email or both. Additionally, the UH Alert System will also
post similar warnings and emergency notifications to the institution's Facebook and Twitter pages. We highly encourage you to sign up to receive

notifications through the UH Alert System. This can be done by visiting https://www.hawaii.edu/alert.

Windward Community College utilizes an outdoor public announcement system (loudspeakers) as another means to provide warnings and emergency
notifications. Upon receiving a report of an incident, the Campus Crisis Management Team will convene and assess the best means of delivering a

warning or emergency notification. The team may use one or both of the systems available.

We advocate awareness on the part of each and every one of our campus community members. Personal awareness of your surroundings in addition to
receiving warnings and emergency notifications can effectively reduce your chances of becominga victim. The Office of Safety and Security encourages
you to sign up for UH Alert System notifications, follow our campus Facebook and Twitter pages, and utilize the information provided to make sound

decisions for your own personal safety. Also, be mindful that campus safety begins with YOU;; so, “Tf You See Something, Say Something”

Additional security information and emergency procedures as well as information on lost and found, security escorts, and courtesy transport procedures

can be found on the Windward Community College’s website at https://windward.hawaii.cdu/campus-life/safety-security/security-services/.

In accordance with the Jeanne Clery Disclosure of Campus Security Policy & Campus Crime Statistics Act, as amended (“Clery Act”), annual campus
crime statistics for Windward Community College may be viewed at https://windward.hawaii.edu/campus-life/safety-security/annual-security-
report/. A paper copy of the campus crime statistics and campus security policies may be obtained upon request from Campus Security located in Hale
Alaka'i 113.

Office of International Programs and Services

Windward Community College participates in a variety of international programs. The Vice Chancellor for Academic Affairs may be contacted for

information concerning specific programs. The chairperson of the International Education Committee and the director of the Study Abroad Center
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serve as the liaison with foreign higher education institutions and with the UH and UHCC International Education Committees, which provide
information on study abroad programs, and supports and recruits international students. The Study Abroad Center in Hale Manaleo 108 offers a variety
of study abroad programs and scholarship opportunities. Study abroad program durations range from one week to three years and are offered in many
different countries, such as Japan, China, England, Czech Republic, Aotearoa, and more. For more information about our programs, please visit

hteps://windward.hawaii.edu/study-abroad/.

Articulated Transfer Programs
Windward Community College (Windward CC) has a program-to-program articulation with UH Hilo for Astronomy and Geology, which spells out

the requirements for Windward CC students who wish to earn a BS degree in either discipline from UH Hilo. For more information on which
Windward CC classes will transfer directly into the Astronomy BS degree program at UH Hilo contact Dr. Joseph Ciotti at 808-236-9111 or the
Office of Academic Affairs at 808-235-7422. For more information on which Windward CC classes will transfer directly into the Geology BA and BS
degree programs at UH Hilo contact Dr. Floyd McCoy at 808-236-9115 or the Office of Academic Affairs at 808-235-7422. For other articulated

programs, such as Creative Media or Hawaiian-Pacific Studies at UH West O‘ahu, please see a counselor.

Windward CC has two agreements with UH West O‘ahu, in which, upon completion of the Associate of Arts degree in Hawaiian Studies, a student
can be accepted and enter as a junior into either the Bachelor in Applied Science with a concentration in Sustainable Community Food Systems (SCFS)
or the Bachelor of Arts in Humanities with a concentration in Hawaiian-Pacific Studies. The Sustainable Community Food Systems (SCFS) is a degree
program that prepares students for jobs in the sustainable food and agriculture sector in Hawai‘i and beyond. It is a multi-disciplinary, experiential and
applied education program about key ecological and social issues in food and agricultural systems created to develop food system professionals capable
of solving real-world problems and transitioning Hawai‘i agriculture toward greater ecological sustainability and social equity. The Bachelor of Arts
degree in Humanities with a concentration in Hawaiian-Pacific Studies offers a wide array of courses on Hawai‘i and the Pacific Islands, enabling
students to gain an overview of Pacific Island peoples and an in-depth knowledge of specific aspects of the cultures of Hawai‘i and the Pacific. For more

information on these and other articulated programs, please see a counselor.

Career & Community Education

Windward Community College seeks to improve the quality of life and provide direct educational assistance to individuals, businesses, and special
interest groups. Career & Community Education provides services for individual communities and the general public by making available a variety of
instructional, cultural, recreational, and career/workforce services in which the institution has special competence or the community has special needs.

Career & Community Education also coordinates campus and off-campus programs.

The College offers professional development and continuing education opportunities on and off-campus in Windward O‘ahu. Persons who are

interested in courses should contact the Career & Community Education office at 808-235-7433.

Academic Calendar

The academic calendar includes holidays, non-instructional days, and key deadlines for students and the college. Dates are subject to change without

notice.

2020 Fall Semester

April 6 Fall Registration Begins

August 1 Deadline for Fall 2020 Admissions Application
August 20 Payment Deadline for Fall Tuition/Fee by 4:00 p.m.
August 17 Faculty Duty Day

August 21 Holiday: Statehood Day

August 24 Fall Semester Begins: First day of Instruction

Aug. 24-Sept. 1 Late Registration ($30 late fee) and Add/Drop Period ($5 in-person fee)

September 1 Last Day for 100% Tuition Refund’
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September 1
September 7
September 15
November 2
November 2
November 2
November 11
November 26
November 27
December 10

December 10

Last Day for 100% Student Fees Refund' (complete withdrawal from ALL classes)
Holiday: Labor Day

Last Day to Withdraw without “W” grade and 50% Refund'

Last Day to Withdraw with “W” grade’

Last Day to Change to CR/NC Option or select Audit’

Last Day to make-up Spring/Summer “I” Grade'

Holiday: Veterans Day

Holiday: Thanksgiving Day

Non-Instructional: Thanksgiving Recess

Last Day of Instruction

Last Day to Certify/Apply for Fall Graduation

December 12-18 Exam Period

December 18

December 22

End of Fall Semester

Grades Due by 4 p.m.

2021 Spring Semester

November 9
January 8
December 15
January 1
January 11
January 11-19
January 18
January 19
January 19
February 3
February 3
February 15
March 5
March 15-19

March 29

Spring Registration Begins

Payment Deadline for Spring Tuition/Fee by 4 p.m.

Deadline for Spring 2021 Admissions Application (extended to Dec. 29)

Holiday: New Year’s Day
Spring Semester Begins: First day of Instruction
Late Registration ($30 late fee) and Add/Drop Period ($5 in-person fee)
Holiday: Martin Luther KingJr. Day

Last Day for 100% Tuition Refund'

Last Day for 100% Student Fees Refund' (complete withdrawal from ALL classes)
Last Day for 50% Tuition Refund' (complete withdrawal from ALL classes)
Last Day to Withdraw without “W” grade and 50% Refund"

Holiday: Presidents’ Day
Non-Instructional: Excellence in Education

Non-Instructional: Spring Recess

Last Day to Withdraw with “W” grade’
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March 29 Last Day to Change to Credit/Noncredit Option or select Audit*

March 29 Last Day to make-up Fall “I” Grade'
March 26 Holiday: Prince Kuhio Day

April 2 Holiday: Good Friday

April 15 Commencement Program Deadline
May 5 Last Day of Instruction

May 5 Last Day to Certify/Apply for Spring Graduation
May 8-14 Exam Period

May 14 End of Spring Semester

May 14 Commencement

May 17 Last Faculty Duty Day

May 18 Grades Due (by 4 p.m.)

2021 Summer Sessions
May 24-July2  Summer Session I

July 6-August 13 Summer Session II

1drop, withdrawal, and refund dates are based on semester-length classes. For non-semester length dates,

refer to online Class Availability via MyUH.
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Campus Statistics

Graduation and Persistence Rates
UH GRADUATION RATE - 150% of normal time to completion, Fall 2015 Cohort,

First-time, Full-time degree or certificate-secking undergraduates

UHCC Avg Hawai‘i Honolulu Kapi‘olani Kaua‘i Leeward Maui Windward

Graduation Rate
Total 23% 27% 15% 24% 28% 19% 30% 25%
Gender
Men 20% 31% 15% 15% 32% 16% 33% 19%
Women 26% 23% 15% 30% 27%  23% 28% 29%
IPEDS Race / Ethnicity
Nonresident Alien 40% R R 42% R R R R
Hispanic / Latino 16% 11% 15% 10% 11% 14% 33% 22%
American Indian or Alaska Native R R R R R R R R
Asian 28% 45% 19% 23% 45%  26% 40% 26%
Black or African American 7% R R R R 11% R R
Native Hawaiian or Other Pacific Islander 14% 27% 4% 17% R 9% 14% 18%
White 24% 28% 19% 19% 24% 28% 22% 28%
Two or more races 20% 27% 13% 15% 22%  15% 26% 27%
Race and ethnicity unknown R R R R R R R R
Federal Grant / Loan Recipient
Recipient of a Federal Pell Grant 23% 26%  14% 22% 24%  24% 25% 24%
Recipient of a subsidized Stafford Loan who did not receive a Pell Grant 26% 26%  12% 29% 28% 18% 42% 34%
Student who did not receive either a Pell Grant or subsidized Stafford Loan 20% 28%  17% 21% 34%  16% 24% 13%

UH GRADUATION RATE - 150% of normal time to completion, Fall 2015 Cohort, First-time, Full-time degree or certificate-secking
undergraduates
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UHCC Hawai'i Honolulu Kapi'olani Kaua'i Leeward Maui Windward

Avg

Loan

R denotes any cohort / subcohort with fewer than ten students

UH PERSISTENCE RATE - Still enrolled after 150% of normal time to

completion,

First-time, Full-time degree or certificate-secking undergraduates

Manoa

Persistence Rate

UH TRANSFER OUT RATE, First-time, Full-time degree or certificate-

seeking undergraduates

Manoa

Transfer Out Rate

Fall 2012 Fall 2015
Cohort Cohort
H
Hilo West O‘ahu UHCC
Avg
4% 4% 9%
Fall 2012 Fall 2015
Cohort Cohort
UHCC
Hilo West O‘ahu
vg
N/A N/A N/A

Hawai‘i Honolulu Kapi‘olani Kaua‘i Leeward Maui Windward

17%

13% 15% 20%  17% 19% 15% 19%

Hawai‘i Honolulu Kapi‘olani Kaua‘i Leeward Maui Windward

15%

10% 17% 18% 11% 17% 13% 27%

This information is provided for the Student Right to Know Act, Public Law 101-542. It provides a partial description of the graduation and

enrollment patterns of students. It should not be used to infer or predict individual behaviour.

Institutional Research and Analysis Office, University of Hawai'i, February 2019

Annual Crime Statistics

OFFENSE

Murder and Non-Negligent
Manslaughter

Manslaughter by Negligence

Sexual Assault-Rape

Sexual Assault-Fondling

Sexual Assault-Incest

Statutory Rape

Robbery

Aggravated Assault

Burglary

11

2017

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

1 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property *
0 Non-campus property
0 Public property

2018

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
1 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

2019

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

1 On-campus property
0 Non-campus property
0 Public property

1 On-campus property
0 Non-campus property
0 Public property
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Motor Vehicle Theft

Arson

ARRESTS

Weapons Law Violations

Drug Law Violations

Liquor Law Violations

DISCIPLINARY REFERRALS

Weapons Law Violations

Drug Law Violations

Liquor Law Violations

*

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

2017

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

2017

0 On-campus property
0 Non-campus property
0 Public property

1 On-campus property
0 Non-campus property
0 Public property

1 On-campus property
0 Non-campus property

*

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

2018

1 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

2018

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

2019

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

2019

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property
0 Public property

0 On-campus property
0 Non-campus property

0 Public property 0 Public property 0 Public property

*Note: Prior year catalog listed 1 Burglary and 1 Motor Vehicle Theft in 2017; and, 2 Motor Vehicle Thefts in 2018.
These figures were incorrect and should be "0" based on a complete audit of the 2018 and 2019 Annual Security

Reports and the corresponding case reports from which crime statistics were counted.

VAWA OFFENSES 2017 2018 2019

0 On—campus Pl'OPEl'[y 3 On-campus property 1 On-campus property

Domestic Violence 0 Non-campus property 0 Non-campus property 0 Non-campus property

0 Public property 1 Public property 0 Public property

0 On-campus property 0 On-campus property 1 On-campus property

Dating Violence 0 Non-campus property 0 Non-campus property 0 Non-campus property
0 Public property 0 Public property 0 Public property
0 On-campus property 1 On-campus property 0 On-campus property
Stalking 0 Non-campus property 0 Non-campus property 0 Non-campus property

0 Public property 0 Public property 0 Public property

NOTE ON HATE CRIMES: There were no hate crimes reported in any of the above categories for all above years reported.

All statistical information above are being provided in compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime
Statistics Act (2008 Act 20, USC 1092(f); as amended; also known as the “Clery Act”). The Honolulu Police Department and the State Department of
Public Safety, Sheriffs Division, separately retain crime statistics for their respective jurisdictions. Both agencies are not able to provide a statistical
breakdown by the exact geographical campus boundaries determined for Windward Community College as determined in accordance with the Clery
Act implementing regulations in the U.S. Code of Federal Regulations at 34 C.ER. 668.46. This campus, however, has made good faith effort in
determining duplication of reports for the same crime (example-when victims report a crime to both law enforcement and campus security separately on

different dates/times).

For questions or additional information, contact the Ofhice of the Vice Chancellor of Administrative Services in Hale Alakai 120, or call 235-7405.

Faculty, Staff, and Administration
University of Hawai‘i Board of Regents

Benjamin Asa Kudo

Chair

Randolph G. Moore
Vice Chair
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Alapaki Nahale-a
Vice Chair

Wayne Higaki, Hawai'i County

Simeon Acoba, Honolulu County

Jan Naoe Sullivan, Honolulu County
Michelle Tagorda, Honolulu County
Robert Frank Westerman, Kanai County
Eugene Bal I1I, Maui County

Ernest Wilson, Maui County

Kelli K.K. Acopan, Student Regent

University of Hawai‘i Administration
David Lassner
President

Nainoa Thompson
Special Advisor to the President on Hawaiian Affairs

Donald O. Straney
Vice President for Academic Planning and Policy

Jan Gouveia
Vice President for Administration

Kalbert Young
Vice President for Budget & Finance/CFO

Erika Lacro
Vice President for Community Colleges

Garret Yoshimi
Vice President for Information Technology/CIO

Carrie K.S Okinaga
Vice President for Legal Affairs/University General Counsel

Vassilis L. Syrmos

Vice President for Research and Innovation

Tim Dolan
Vice President for Advancement, UH Foundation

Michael Bruno
UH Manoa Provost

Bonnie D. Irwin
UH Hilo Chancellor

Maenette Benham

UH West O‘ahu Chancellor

Windward Community College Administration
Ardis Eschenberg, PhD
Chancellor
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Charles S. Sasaki
Vice Chancellor for Academic Affairs

Colette Higgins
Dean for Academic Affairs, Division I and Academic Support

David Krupp, PhD
Interim Dean for Academic Affairs, Division 1]

Judy Oliveira, PhD
Interim Vice Chancellor for Student Affairs

Kelli Brandvold

Interim Vice Chancellor for Administrative Services

Advisory Boards

Windward Community College has invited a number of community leaders in business, industry, and the professions to advise the staff in the

development of curricula in accordance with requirements in their fields. Consultations with these leaders relate to course content, selection of training

equipment, the nature and extent of employment needs, and evaluation of the effectiveness of the curriculum. New advisory boards are formed as new

needs and programs are identified.

Windward Community College Ambassadors

Josie Bidgood
Ann Cosson
Claire Durham
Hallett H. Hammatt, PhD
Diane Harding
Ian Y. Kitajima
Waynella McNeil
Janice Nielsen
Terry Savage
Betsy Takesono
Geal E. Talbert
Nancy T. Taylor
Jill Trigg-Smith
Sally White

Agriculture Advisory Committee
Daryl Cazinha

Robert Lillie

Al Kakazu

Andy Kaufman

Kevin Eckert

Ross Shiroma

Hawaiian Studies Advisory Committee
Aaron Sala

Roy Fujimoto

Mark Hamasaki

Dennis Kauahi

Emalia Keohokalole

Lani Ma‘a Lapilio, Esq.

Hirini Moko Mead, PhD
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Fred Kalani Meinecke
Meleanna Aluli Meyer

Peter Kalawaia Moore, PhD
Robert Suggs, PhD

Veterinary Studies Advisory Committee

Eric Ako, DVM

Kathleen Baxter, RVT
Patricia Chong

Lisel Coles

Sydney Dickerson

Sam Geiling, RVT

Jackie Gravener

Joseph Herzog, DVM
Manny Himenes, DVM
Geri Imai

Maki Imoto-Eakin

John Kaya, DVM

Jenny Kelly, DVM

Stacie Kissel, RVT

Sylvia Kondo, DVM

Ross Langston, Ph.D
Wayne Marques

Shannon Nakamura, LVT
Jenee Odani, DVM
Mindi Peralta

Michael Wong, DVM
Peggy Regentine, Emeritus Faculty
Charles Sasaki

Wendy Simmons, RVT, CCRP
Whitney Watanabe, CVT

Administration and Faculty Listing
Sarah Akina

Instructor, CC, Counselor, Paipai o Ko'olau

MSW, University of Hawai'i;

BA, University of Hawai'i

Ka‘ahu Alo

Instructor, CC, Counselor, Student Life Coordinator
MA, Hawai'i Pacific University;

BA, Hawai'i Pacific University;

AA, Windward Community College

Audrey Badua

Assistant Professor, CC, Speech
MA, University of Hawai';

BA, University of Hawai'i

Robert Barclay
Professor, CC, English
PhD, University of Hawai'i;
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MA, University of Hawai';
BA, University of Hawai';
AA, Honolulu Community College

Kimberlee Bassford

Instructor, CC, Journalism

MA, University of California, Berkley;
BA, Harvard University

Lisamarie Bensman

Instructor, CC, Psychology

PhD, University of Hawai'i;

MA, John Jay College of Criminal Justice;
BS, Fordham University

Jamie Boyd

Professor, CC, CCE Health Programs Coordinator
PhD, University of Hawai'i;

ENP-C, University of Hawai'i;

MOSN, University of Hawai'i

Kelli Brandvold
Interim Vice Chancellor for Administrative Services

BA, University of Hawai‘i

Paul Briggs

Professor, CC, Economics

MS, University of California, Santa Cruz;
MS, University of California, Santa Barbara;

BS, San Francisco State University

Patricia Anne Chong

Professor, CC, Counselor, Academic Advisor
MEd, University of Hawai';

BEd, University of Hawai'i

Joseph Ciotti

Professor, CC, Physics, Astronomy, Math; Director, Aerospace Exploration Lab and Hokillani Imaginarium

PhD, University of Hawai'i;
MEd, University of Hawai'i;
MS, University of Hawai'i;

BS, Georgetown University

Vanessa Cole

Instructor, CC, Curriculum Developer
MS, University of Southern California;
BS, Chaminade College

Leticia Colmenares

Professor, CC, Chemistry

PhD, University of Hawai'i;

MS, University of the Philippines;
BS, Mindanao State University

Ashley-Michelle Day

Instructor, CC, Counselor
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MSW, University of Hawai'i;
BA, University of Hawai';
AA, Windward Community College

Ardis Eschenberg

Chancellor

PhD, University at Buffalo, The State University of New York;
MA, University at Buffalo, The State University of New York;
BS, Tulane University

Brian Faria

Instructor, CC, Hawaiian Language
MA, University of Hawai'i;

BA, University of Hawai‘i

Koren Fiefia

Instructor, CC, Counselor, Director of Educational Talent Search

MA, University of Phoenix;
BA, University of San Diego

Kathleen French
Professor, CC, Sociology
MA, University of Hawai';

BA, California State University, Sacramento

Roy Fujimoto

Professor, CC, Political Science
MA, University of Hawai';
BA, University of Santa Clara

Katherine Geiling
Assistant Professor, CC, Animal Science

AAS, Central Carolina Community College

Sarah Gray

Instructor, CC, Collection Management/Reference Librarian
MLIS, University of Hawai‘i;

BA, University of Washington

Sarah Hadmack

Associate Professor, CC, Religion

MA, University of Hawai';

BA, University of Massachusetts at Amherst

Deacon Hanson

Assistant Professor, CC, Accounting and Business
MAcc, University of Hawai';

BBA, University of Hawai'i

Colette Higgins

Dean of Academic Affairs, Division I and Academic Support
MA, University of Hawai';

BA, University of Hawai'i;

AA, Kapi‘olani Community College
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Jeffrey Ho

Instructor, CC, Speech

MA, Colorado State University;
BA, Colorado State University

Jeffrey Hunt

Professor, CC, Director of Institutional Research
MS, Whittier College;

BA, Whittier College

Hollister Kehau Iwashita

Instructor, CC, Coordinator, Early College
MEd, University of Hawai'i;

BA, University of Hawai‘i West O‘ahu;
AA, Windward Community College;
AAS, Honolulu Community College

Desrae Kahale
Instructor, CC, Counselor, Mental Health
MS, Chaminade University

Heipua Ka‘(‘)pua

Professor, CC, Counselor
PhD, University of Hawai'i;
MSW, University of Hawai';
BA, University of Hawai‘i

Michael Kato

Instructor, CC, Information and Computer Science

MEd, University of Hawai';
BA, University of Hawai'i;
AA, Windward Community College

Jenny Kelly

Assistant Professor, CC, Animal Science; Veterinary Technician Program Director

DVM, Purdue University;
MA, University of Saskatchewan;
BS, University of Hawai'i

Kamuela Kimokeo

Instructor, CC, Music

MEd, University of Hawai'i;
BA, Brigham Young University

Stacie Kissel
Instructor, CC, Animal Science
AS, Windward Community College

Ryan Koo

Assistant Professor, CC, History
MA, University of Hawai';

BA, University of Hawai'i
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David Krupp

Interim Dean for Academic Affairs, Division II
PhD, University of Hawai'i;

BA, University of California, Los Angeles

Serena Lakalaka
Instructor, CC, Counselor, TRiO Student Support Services
MS, Chaminade University

Ross Langston

Professor, CC, Biological Sciences
PhD, University of Hawai'i;

BS, Collegc of Charleston;

AAS, San Juan College

Malia Lau Kong

Associate Professor, CC, History
MA, University of Hawai';

BA, University of Hawai'i

Ann Lemke

Assistant Professor, CC, Counselor
PhD, New Mexico State University;
MA, Texas Tech University;

BA, Louisiana Tech University

Hongwei Li
Assistant Professor, CC, Microbiology and Botany
PhD, National University of Singapore

Nicolas Logue

Assistant Professor, CC, Theatre

MFA, University of Hawai';

BA, University at Buffalo, The State University of New York

Jan Lubin

Assistant Professor, CC, Planning and Program Evaluation
MA, University of Hawai'i;

BA, Monterey Institute of International Studies

Antoinette Martin

Professor, CC, Art

MFA, University of Hawai'‘i;
BFA, University of Hawai';
BA, University of Hawai';
BA, Michigan State University

Cyndy Masatsugu

Instructor, CC, Counselor, Outreach
MA, Chaminade University;

BA, University of Hawai‘i

Floyd McCoy
Professor, CC, Geology, Geophysics and Oceanography
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PhD, Harvard University;
MS, University of Hawai';
BS, University of Hawai'i

Teena Michael

Instructor, CC, Botany

PhD, University of Hawai'i;
BA, Sonoma State University

Chelsea Ku‘ulei Miranda

Instructor, CC, Counselor, Native Hawaiian
MEd, University of Hawai';

BA, University of Hawai‘i West O‘ahu;

AA, Windward Community College

Peter Kalawai‘a Moore

Associate Professor, CC, Hawaiian Studies

PhD, University of Hawai'i;

MA, University of Hawai'‘i;

BA, University of Hawai';

AA, Borough of Manhattan Community College

Bryce Myers

Instructor, CC, Art

MFA, California State University, Fullerton;
BFA, Laguna College of Art and Design

Paul Nash

Professor, CC, Art

MAT, Rhode Island School of Design;
BFA, Chouinard Art Institute

Jean Okumura

Professor, CC, Mathematics
MS, Oregon State University;
MEd, University of Hawai';
BEd, University of Hawai'i

Judy Ann Oliveira

Interim Vice Chancellor for Student Affairs
PhD, University of Hawai'i;

EdD, University of Southern California;
MEd, Gonzaga University;

BEd, University of Hawai'i

Justin Ha'aheo Pagan
Instructor, CC, Counselor
MSW, University of Hawai';
BA, University of Hawai‘i

Nicole Pagan

Instructor, CC, Counselor, Early College
MSW, University of Hawai';

BA, University of Hawai'i;

AA, Windward Community College
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Francis Palacat

Professor, CC, Psychology

DEd, Argosy University;

MS, Chaminade University;

BA, University of Hawai‘i West O‘ahu;
AA, Windward Community College

Christian Palmer

Assistant Professor, CC, Anthropology

PhD, University of California, Santa Cruz;

MESc, Yale School of Forestry and Environmental Studies;
BS, Brigham Young University - Hawai'i

Desiree Poteet

Assistant Professor, CC, English
MA, University of Hawai'‘i;

BA, University of Hawai‘i

Annette Priesman
Instructor, CC, English
MA, University of Hawai;
BA, University of Hawai‘i

Elizabeth Ratliff

Associate Professor, CC, Media Specialist
MS, Indiana University;

BS, Memorial University of Newfoundland

Carla Rogers

Associate Professor, CC, Counselor, Student Parent Counselor
MA, Hawai'i Pacific University;

BA, Hawai'i Pacific University;

AA, Windward Community College

Carly Makanani Sala

Instructor, CC, Hawaiian Studies
MA, University of Hawai';

BA, University of Hawai'i

Tatiana Santiago

Instructor, CC, Counselor, Early College
MEd, University of Hawai';

BS University of Nevada, Reno

Charles Sasaki

Vice Chancellor for Academic Affairs
MA, University of California, Irvine;
BA, University of California, Riverside

Elizabeth Seaton

Instructor, CC, Technical Services Librarian
MLIS, University of Hawai'‘i;

BA, Smith College

Tara Severns

Professor, CC, Public Services Librarian
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MLS, University of Illinois;
BA, Southern Illinois University;
AA, McHenry County College

Navtej Singh

Associate Professor, CC, Mathematics
MA, California State University, Fresno;
BA, California State University, Fresno

Pavica Srsen

Instructor, CC, Oceanography
MS, University of Hawai';

BS, University of Zagreb

Susan St. John

Instructor, CC, English
MFA, University of Oregon;
BA, University of Oregon

Jody-Lynn Storm

Assistant Professor, CC, Mathematics
MA, University of Hawai'i;

BA, University of Hawai'i

Laura Sue

Assistant Professor, CC, Information and Computer Sciences

MS, University of Hawai'i;
BS, University of Hawai'i

Sarah Sur

Associate Professor, CC, Head Librarian
MA, San Jose State University;

MA, Pepperdine University;

BA, Pepperdine University

Scott Sutherland

Instructor, CC, Ka Piko Coordinator
MPA, University of Hawai'‘i;

BA, University of Hawai';

AA, Windward Community College

Daniel Swift

Instructor, CC, Coordinator, Workforce Development
PhD, University of La Verne;

MEd, University of Hawai';

BS, Johnson & Wales University;

AAS, Boise State University

Kevin Takayama

Instructor, CC, Mathematics
MA, University of Hawai'‘i;
BA, Willamette University

Cynthia Texeira
Instructor, CC, Hawaiian Specialist Librarian
MLIS, University of Hawai‘i
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Michael Tom

Professor, CC, Computing Services Coordinator
MBA, Santa Clara University;

BS, University of Hawai'i

Alysa Tomasa

Instructor, CC, Director of TRiO Upward Bound
MA, University of Phoenix;

BEd, Oregon State University

Michelle Tupou

Instructor, CC, Hawaiian Studies
MA, University of Hawai'i;

BA, University of Hawai'i;

AA, Kapi‘olani Community College

Lance Uyeda

Associate Professor, CC, English
MFA, University of California, Irvine;
BA, Rice University

Jenny Webster

Assistant Professor, CC, English

MA, California State University, Long Beach;
BA, California State University, Long Beach

Kathleen Zane

Associate Professor, CC, Counselor

PhD, The City University of New York;
MSW, Smith College;

MA, New York University;

BA, Barnard College, Columbia University

Amanda Zerr

Instructor, CC, Mathematics

MA, Lewis & Clark College;

BA, University of California, Santa Cruz

Disclaimer

This catalog provides general information about Windward Community College, its programs and services, and summarizes those major policies and
procedures relevant to the student. The information contained in this catalog is not necessarily complete. For further information, students should
consult with the appropriate unit. This catalog was prepared to provide information and does not constitute a contract. The College reserves the right
to, without prior notice, change or delete, supplement or otherwise amend at any time the information, requirements, and policies contained in this

catalog or other documents.

Hearing impaired individuals desiring information may contact The College by using the Telecommunication Device for the Deaf (TTY) relay service

at 808-643-8833.
Windward Community College does not discriminate on the basis of age, race, sex, color, religion, national origin, or disability in its programs and activities.

For more information or inquiries regarding these policies, please contact Karla Silva-Park, Title IX coordinator, at 808-235-7468 or karlas@hawaii.edn,
and/or Karen Cho, EEQ/AA coordinator, at 808-235-7404 or kcho@hawaii.edu.
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Definition of Terms
Cancelled Classes
Courses are subject to cancellation (e.g. low enrollment). There is a 100% tuition/fees refund for cancelled classes. Students are notified via mail, email,

phone call, or posted on classroom door.

Change In Registration

All changes in registration (adds, drops, withdrawals) must be officially recorded by the deadlines. If drops and withdrawals are not officially recorded,
students are subject to receiving a failing grade. Changes can be made via MyUH Services, or by visiting the academic counselor, or the Admissions &
Records Office. Once the semester begins, there is a fee for in-person add/drop transaction charged to students. Additional tuition and fees may be

applicable when addinga class.

Change of Home Institution
Students that want to change institution after submitting an admissions application or enrolled at a CC campus must complete a Change of Home

Institution form instead of a UH System-wide application (excluding 4-year UH campuses).

Class Size

Classes at the college normally range in size from 15 to 35 students; W1 classes are usually limited to no more than 20 students.

Classified Students
Students who are enrolled for credit in an officially declared prescribed program leading to a degree or certificate (AA, AS, CA, CO).

Commencement

A public ceremony and celebration held at the end of the academic year at which students’ degrees and certificates are recognized.

Course
A unit of instruction consisting of varying combinations of recitations, lectures, laboratory sessions, and field trips in a particular subject within the time

span ofa semester or session.

Credit Hours (also referred to semester hours, credits, units)
The value assigned to each class of each course. One credit hour usually equals fifteen hours in class per semester. The number of credit hours for each
course is determined by the number of lecture, laboratory, or field experience hours determined necessary for each semester course. No student may

register for more than 18 credits without obtaining approval from a counselor at registration.

Continuing Student
After admission, students must be enrolled each semester (Fall/Spring) for at least 1 credit hour of course work. Students who are not enrolled will
need to submit the system application form for readmission with the established regulations. Students who are readmitted will be subject to the degree

requirements in effect at the time of readmission.

Distance Learning (DL)
Working collaboratively, the UH Community Colleges now provide courses that allow Hawai‘i students to earn a degree through cable TV, Internet,

and interactive television.

Erase Period
During this time students dropping a course will have the class erased from their registration file. See current Academic Calendar or Schedule of Classes

for deadlines.

Full-time Student
A student carrying twelve (12) or more credit hours in a semester. A third party sponsor may have a different definition of full-time status used in

determining their benefits (e.g. VA, financial aid).

Part-time Student

A student carrying 11 or fewer credit hours in a semester.

Prerequisite

Skills or courses required prior to enrollment in a course. Course descriptions indicate prerequisites if they apply.
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Returning Students
Students who have missed (stopped-out) a semester (Fall/Spring) must reapply for admissions if they wish to return to the college.

Semester
A time span of fifteen weeks within a four and one-half month period during which courses are offered and completed. Some courses are also
scheduled for 13-week. There are usually two semesters in one academic year: fall semester and spring semester. There may be several “accelerated terms”

within each semester (e.g. 8-week, 5-week).

Summer Session
The college usually offers two sessions during the summer. Tuition and fees for the summer session differ from those of the Fall/Spring. Students who
are enrolled for the Spring semester may register for the summer session without applying for summer. New/Returning summer students are required to

apply for the Fall semester if the students want to continue for the upcoming semester.

Unclassified Students

Students who are not pursuing a degree or certificate but are taking courses for upgrading or enrichment.

Quick Telephone Reference
Academic Counseling and Advising

808-235-7413

Hale ‘Akoakoa 212

windward.hawaii.edu/services-for-students/counseling-advising/

Admissions & Records Office
808-235-7432
Hale Alaka‘i 112

windward.hawaii.edu/how-to-apply/admissions-records/

Bookstore
808-235-7418
Hale ‘Akoakoa 160

windward.hawaii.edu/services-for-students/bookstore/

Business Office (Cashier)
808-235-7411
Hale Alaka‘i 114

windward.hawaii.edu/about-wcc/leadership-administration/chancellor/administrative-services/business-office/

Disability Services
808-235-7448
Hale ‘Akoakoa 213

windward.hawaii.edu/services-for-students/disabilities-services/

Financial Aid Office
808-235-7449
Hale Alaka‘i 107

windward.hawaii.edu/paying-for-college/financial-aid/

Library Learning Commons
808-235-7436
Hale La‘akea

library.wec.hawaii.edu/home

Testing Center (Placement Testing)
808-235-7498
Hale La‘akea 228

windward.hawaii.edu/services-for-students/testing-center/
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TRiO Student Support Services
808-235-7487
Hale Kako'o 116

windward.hawaii.edu/services-for-students/tutoring/trio-sss/

Admissions Information

Admission Eligibility

Windward Community College is an open-door college that welcomes all students who desire to attend college and can benefit from the educational
courses and programs offered. Any U.S. high school graduate or equivalent (e.g. GED), or person 18 years of age (prior to the start of the semester) or
older may attend Windward Community College. There are special requirements for International students and certain selective programs (e.g.

Veterinary Assisting, Veterinary Technology).

Admissions & Records Office
Hale Alaka‘i 112
808-235-7432

hteps://windward.hawaii.edu/admissions-records/
Special Early Admissions Programs

Windward CC also provides educational opportunities for high school students through our special Early Admiissios Programs. These programs

encourage high school students to get a jump start on their coﬂcge studies while attcnding high school.

e Running Start, a partnership between the Department of Education and the University of Hawai'i, allows Hawai‘i public high school (and
charter schools) students to attend college classes while earning credits toward their high school graduation and college degree.
e Early College allows high school students to obtain high school and college credits simultaneously at designated high school campuses.

e Early Admit allows high school and homeschool students attend college classes on campus while still enrolled in high school.

Early Admissions Counselor
Hale ‘Akoakoa 212
808-235-7413

hteps://windward.hawaii.edu/student-affairs/

Early College
Hale Alaka‘i 121
808-235-7465

https://windward.hawaii.edu/programs-of-study/pre-college-programs/early-college-high-school/

Application
All applicants must complete the University of Hawai‘ System Application online by the application deadline. Applicants are encouraged to file their
admissions application as early as possible. Completed applications and all supporting and requested documents must be received by the deadline. For

application deadline dates, refer to the Admissions and Records office webpage at https://windward.hawaii.edu/admissions-records/

e Students who have missed at least one semester of enrollment must re-apply for admission. However, students who stopped out within two years,

may contact the Admissions & Records Office to re-activate their application if their home campus was Windward CC.

The enrollment of non-residents and international students is governed by the Board of Regents policy. Non-Residents are assessed a non-refundable

non-resident application fee.
Any and all documents received by the college are the property of the college and will not be returned to the applicant.
Early Admissions Programs

In addition to the completion of the University of Hawai‘i System Application, the following is also required:
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¢ For Running Start and Early College - complete the UH Dual Credit Application with approval from the high school and parent/legal guardian
to attend college classes while earning credits toward their high school graduation and college degree.

e Early Admit - complete the Windward CC Early Admit Application with approval from the high school and parent/legal guardian to attend
campus college classes while still enrolled in high school.

¢ Homeschool - complete the Windward CC Early Admit Application with approval from the parent/legal guardian and the Department of
Education Exceptions to Compulsory Education (4140) form.

High school students continuing their Early Admissions Programs for the following semester must re-submit the appropriate early admissions
application to continue their status. If graduating from high school and continuing for the following semester, students must submit a Change of Major

form to Admissions & Records office to declare a degree program.
Auditing

Refer to Auditing in the Academic Regulations section.

Senior Citizen Visitor Pass

The Senior Citizen Visitor Pass (SCVP) allows seniors to “visit” courses that are offered at Windward Community College free of charge if applicable
seats are available (maximum of three classes). Senior Citizen Visitors are exempt from tuition/fee payments, no credit is awarded, no name will appear
on the instructor’s class roster via MyUH, and no permanent academic records are retained in the Admissions & Records office. The Senior Citizen

Visitor status cannot provide an active UHID, access to MyUH or Laulima, or full library privileges.
Senior Citizens may apply during Late Registration Period at the Admissions & Records office meeting the following conditions:

e Bea Hawai'i resident for tuition purposes

o Atleast 60 years of age prior to the first day of the semester

e Clear of any University of Hawai'i financial obligations

e Meet the course prerequisites

e Meet State of Hawai‘i Department of Health health clearance requirements

o Senior Citizen Visitor Pass Application is required each semester (Fall and Spring only)

If the Senior Citizen wishes to enroll in courses to receive credit, the Senior Citizen is required to follow the same procedure and deadline as other

students. Once this Senior Citizen Visitor Pass is issued, the Senior Citizen Visitor cannot request credit for the visited class(es).
Faculty/Staff Tuition Waiver

Faculty and staff may be eligible for tuition waivers. Employees must be employed on a half-time basis or more to be eligible for tuition waivers at any
campus for a maximum of six credits per semester. Faculty/staff tuition waiver applicants must follow the same admissions requirements, procedures

and deadline as other students. Once accepted, registration is only during the Late Registration period. Refer to Human Resources department.

Academic Records
The Admissions & Records office is the custodian of students’ academic records. Requests for a transcript, change of major/program, change of home
campus, change of address or name, preferred first name, request for transcript evaluation, enrollment verification, VA Educational Benefit certification

are processed at this office.

Admissions & Records Office
Hale Alaka‘i 112
808-235-7432

https://windward.hawaii.edu/admissions-records/
Transcript Request

To request an official transcript, students must complete and sign a Transcript Request form at the Admissions & Records Office or via online.

Transcript requests will not be accepted by telephone or from persons other than the student without the student’s written permission.
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A transcript request is no longer required within the University of Hawai‘i System. Students should contact their home UH campus for transferring

credits from the other UH campuses.

A transcript is processed within seven (7) working days for a fee of $5.00 per copy. A rush request is processed within 24 business hours for a fee of

$15.00 per copy. Payment is required before the transcript request can be processed and student must be cleared of all UH financial obligations.
Veterans Administration

Windward Community College is a state-approved school for veteran’s educational benefits. Information regarding eligibility, entitlement, and types of

training authorized may be obtained from the Veterans Administration Regional Office.

The Admissions & Records office is responsiblc for VA enrollment certification. VA enrollment certification will not be processcd if the student has a

financial obligation to the University of Hawai'i.

VA students must have their prior credits from colleges previously attended and military training evaluated for possible transferring of credits into the

college to avoid delay in VA enrollment certification.

Any individual who is entitled to educational assistance under Chapter 31, Vocational Rehabilitation and Employment, or Chapter 33, Post-9/11 GI
Bill* benefits.

¢ College policy permits any covered individual to attend or participate in the course of education during the period beginning on the date on
which the individual provides to the educational institution a certificate of eligibility for entitlement to educational assistance under Chapter 31
or 33 (a “certificate of eligibility” can also include a “Statement of Benefits” obtained from the Department of Veterans Affairs’ (VA) website —
eBenefits, or a VAF 28-1905 form for Chapter 31 authorization purposes) and ending on the eatlier of the following dates:
1. The date on which payment from VA is made to the institution.

2. 90 days after the date the institution certified tuition and fees following the receipt of the certificate of eligibility.

¢ College policy ensures that the educational institution will not impose any penalty, including the assessment of late fees, the denial of access to
classes, libraries, or other institutional facilities, or the requirement that a covered individual borrow additional funds, on any covered individual
because of the individual’s inability to meet his or her financial obligations to the institution due to the delayed disbursement funding from VA
under Chapter 31 or 33.

GI Bill’ is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits offered by VA is available

at the official U.S. government website at http://www.benefits.va.gov/gibill.
Verification of Enrollment

The Admissions & Records office is responsible for verifying or confirming students” enrollment and degree conferral. To request a verification of
enrollment, students must complete and sign a Verification of Enrollment form at the Admissions & Records office. Verification of enrollment requests

will not be accepted by telephone or from persons other than the student without the student’s written permission.
Change of Address

Students are responsible for keeping the Admissions & Records office informed of their current mailing and permanent address. Mailing address can be

changed via MyUH. International students permanent addresses must be their home country.
Change of Major

Students who wish to change their major must submit a Change of Major form to the Admissions & Records office. The new major/program is

effective the following semester once school begins.
Change of Name/Preferred First Name Request

Students may request a change of name with official documentation to the Admissions & Records office. Students may request a preferred first name.
This is to support students who have a preferred name, such as a Hawaiian name, an international name, or a name that is concurrent with their gender

identity.
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Change of Home Institution

Home campus is the school from which the student is secking a degree, and it is where the student may apply for and receive financial aid or veteran

education benefits.

To change home campus to Windward Community College, the Change of Home Institution form should be submitted to the Admissions & Records

office. Windward Community Coﬂcge is declared as the new home institution effective the fo[lowing semester once school begins.
Request for Transcript Evaluation

For any previous coursework outside the UH system (and military training) to be evaluated for transfer to Windward Community College (WCC), a
student’s home institution must be WCC, he or she must also be in a declared program and currently enrolled or registered/accepted. The official
transcript from the previous institution must be sent directly to WCC Admissions & Records office for evaluation. A Request for Transcript Evaluation
form may be submitted to inform the Admissions & Records office of the incoming transcript. For records not sent for evaluation due to student's

status, the transcript is maintained for one year.

Credits carned from other UH System campuses will be evaluated at the end of each semester and can be viewed via STAR. A Request for Transcript
Evaluation may be submitted to inform the Admissions & Records office of the UH credits.

Kingdom of Hawaii Declaration

Students who would like the UH System to designate their affiliation with the Kingdom of Hawai'i in the student information system, please complete

the Kingdom of Hawai‘i Declaration form at Admissions & Records office.

Admission of International Students

Windward Community College is authorized under federal law to enroll non-immigrant students in approved SEVIS programs via student visa status
(F1 or M1). International students must comply with all regulations of U.S. Department of Homeland Security and the University of Hawai'i policies
and procedures. The application process should start as early as possible to successfully complete the application by the deadline. Contact the
Admissions & Records office for eligible programs approved by SEVIS.

Admissions & Records Office
Hale Alaka‘i 112
808-235-7432

1. Fulfill English Proficiency Requirement

¢ Score must be within two years prior to the start of the semester
e Score must be sent directly to Windward Community College Admissions & Records office (#4976)
¢ Minimum score TOEFL 500 (paper-base), 173 (computer-base), or 61 (internet-base); IELTS academic section 5.5; or EIKEN = Step 2A

Note: If a student’s native language is English (Australia, Canada except Q{ebec, Ireland, New Zealand, United Kingdom), they are exempt from
English Proficiency Requirement.

2. Submit University of Hawai‘i System Application
e Apply online
e Pay the non-refundable non-resident application fee
e Select an approved SEVIS degree program

3. Submit University of Hawaii Supplementary Information Form for Undergraduate International Applicants

o Form includes an affidavit of financial support that shows sponsorship and/or financial support in US dollars (USD) for tuition, books/supplies,
and living costs for the duration of study (refer to supplementary application for estimated cost of attendance)

¢ Include Sponsor’s bank statement in US dollars (must be within the last 6 months)
4. Submit Transcripts
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o Official high school (secondary) transcripts showing evidence of successful completion of schooling equivalent to 12 years of U.S. education sent
directly by the high school to Windward Community College Admissions & Records office (must include graduation date)
o Official college (post-secondary) transcripts sent directly by college to Windward Community College Admissions & Records office

e All transcripts must be in English or accompanied by an English translation that has been certified by either a school official or a U.S. consular

official
5. Submit Signed International Student Health Insurance Acknowledgement Form

¢ To protect international students against the high cost of unanticipated health care expenses resulting from accidents or illness

e During the first week of the semester, provide proof of valid up-to-date medical health insurance
6. Meet the Deadline (including all documents to complete application)

o Fall Semester (starts in August) deadline is June 1
e Spring Semester (starts in January) deadline is November 1

e Summer not accepting application
7. Upon Acceptance to the College

e 1-20 will be issued with acceptance letter via mail

o With I-20, apply for a student visa through the U.S. Embassy or Consulate of the country

o For Transfer Student (currently enrolled in college in the United States) , submit Transfer International Student form
e Pay SEVIS fee via www.ice.gov/sevis/i901
e Submit Health Clearances

o Required to register resident (on-campus) classes at Windward Community College at least full-time status (12 credits)
8. During the First Week of the Semester at Windward Community College

¢ Provide proof of valid up-to-date medical health insurance
e Submit copy of current passport

e Submit local mailing address

Steps to Registering for Classes

Before an applicant can register for classes, the applicant must apply for admissions and be accepted into the college. Applicants will be notified via

email regarding their acceptance. Upon receipt of an acceptance letter, students must complete the following:
Health Clearances

The State of Hawai‘i Department of Health Administrative Rules, Title 11 Chapter 157 and 164.2 require certain health requirements to be met for
attendance to a post-secondary institution. Submit the Windward CC Health Clearance form to the Admissions & Records office in Hale Alaka'i.

Placement Testing

The placement tests are for placement purposes only and are not admission tests. A picture ID and UH ID number are required to take a Windward
CC-sponsored placement test. There is no charge for initial placement testing. The Testing Center can also provide guidance for distance learning

students who require placement testing at other sites. Contact the Testing Center at 808-235-7498 or weedet@hawaii.edu.

Placement into math and English is accomplished through a variety of ways including information from high school transcripts, ACT/SAT scores,
Smarter Balanced Assessment scores, GED scores, transfer coursework from another college, and Windward CC-sponsored placement test (currently
ACCUPLACER test). Results will indicate the level at which to start coursework at Windward Community College.

Please discuss placement options at your New Student Orientation or with your counselor prior to registration. Transfer students who have completed
college-level courses in math and English are not required to take the placement tests. Proof of completed courses (e.g. copy of transcript or grade

report) must be provided to the counselor prior to registration.

MyUH Account
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The student creates or re-activates a MyUH account upon acceptance via myuh.hawaii.edu. MyUH Services is where students register for classes, add/
drop classes, make tuition/fee payments, and view grades using STAR GPS. Student's UH email account (username@hawaii.edu) is the official form of

UH communication. Students must check their hawaii.edu email regularly for important messages.
New Student Orientation

All first-year college students are required to attend a New Student Orientation session. At this meeting, students receive information about
registration, campus resources, and college success. Accommodations for distance learning (online) students can be made when signing up for
orientation. Contact Student Affairs Peer Mentors at 808-235-7454.

Register for Classes

First-year college students must see a counselor before registering for classes. The counselor assists the students with academic advising, class scheduling,
and registration. Returning and transfer students in good academic standing may register independently online through STAR GPS. Students should
confirm their official class schedule via STAR GPS. Contact Student Affairs Counseling and Advising at 808-235-7413.

Tuition/Fees Payment

Students can pay online or in-person at any UH Cashier’s Office by the deadline. Students can also sign up for the UH Payment Plan. Contact the
Business Office at 808-235-7411.

Frosh Camp

All incoming freshman (first time to college) are required to attend Frosh Camp. Frosh Camp is an interactive program that will give you a head start
on your first semester at Windward Community College, providing success strategies, access to campus resources, increased awareness of college
expectations, and improved transitioning to college. Frosh Camp is provided to students in Fall and Spring. Contact Student Affairs Peer Mentors at
808-235-7454 or weepeers@hawaii.edu.

Tuition and Fees

Tuition and Fee Information

Fall and Spring Tuition Resident: $131 per credit Non-Resident Tuition: $345 per credit
Summer Tuition Resident: $248 per credit Non-resident: $357 per credit
Mandatory Student Fees (Fall/Spring only) Publication Fee: $1 per credit, $10 max. Activity Fee: $15 flat fee Publication Fee: $1 per credit, $10 max. Activity Fee: $15 flat fee
R Veterinary Assisting Professional Fee: $100/semester Veterinary Assisting Professional Fee: $100/semester
Professional Fees . . . .
Veterinary Technology Professional Fee: $300/semester Veterinary Technology Professional Fee: $300/semester

Visit the Windward Community College website for most current information about tuition and fees.

Credit Courses
All tuition and fee charges at University of Hawai'i campuses are subject to change in accordance with requirements of state law and/or action by the

Board of Regents or the University administration.

Noncredit Courses
Tuition and fees vary, depending on the length of the course. Contact the Office of Career & Community Education for detailed information,
808-235-7433.

Dishonored Check Fee

A $25 service charge is assessed for checks which were made out to the University of Hawaii and returned for any cause.

Late Registration Fee

A $30 fee will be assessed for the Fall/Spring semester for registration during or after the late registration period.
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Add/Drop Fee

A $5 fee is charged for every schedule change made in person during or after the late registration period. Additional tuition and fees may be applicable

when addinga class. There is no fee charged for adding/dropping courses online.

Diploma Fee

A $15 fee is payable at the time of application for graduation. Diplomas and certificates will not be mailed without this payment.

Transcript Fee

A $5 fee is charged for each transcript that is sent outside of the University of Hawai‘i system within seven (7) working days, for student copies, or for
UH non-admission purposes. Rush requests are $15 per copy for processing within 24 work hours. Additional postage fees are charged for a transcript

that is sent outside of the United States.

Non-Resident Application Fee
A $25 nonrefundable, nontransferable fee is charged for all non-resident applicants (except a member or authorized dependent of a member of the U.S.
Armed Forces, on active duty, stationed in Hawai'i or a veteran discharged within three years of enrollment and eligible for GI Bill* Educational

Benefits, and Hawaiian or part-Hawaiian and a resident of another state).

Educational Record Fee

A $2 fee is charged for a copy of each educational record (e.g. fee statement).

Printing Fee
A minimum fee of $0.09 per page for black & white printing and $0.25 per page for color printing is charged to print on the public printers in the

Library Learning Commons

Credit by Institutional Exam (CBIE) Fee

An assessment fee equivalent to 50% of the tuition of the course. This is a nonrefundable fee regardless of how many credits are petitioned and/or how

many are awarded.

Portfolio-based Assessment (PBA) Fee

An assessment fee equivalent to 60% of the tuition of the course. This is a nonrefundable fee regardless of how many credits are petitioned and/or how

many are awarded.

Residency for Tuition Purposes

The University of Hawai‘i Windward Community College, like all public institutions of higher learning, has residency requirements for payment of
resident tuition. These requirements, similar to those of other states, are complex. Detailed information is available at Hawai‘i Administrative Rules on
Determination of Residency as Applied to Tuition Payments and Admissions. Residency rules may change as a result of legislation or administrative

action.

A student who does not qualify as bona fide resident of the State of Hawai'i must pay the nonresident tuition. A non-refundable nonresident
application is also assessed. Applicants may be required to provide documentation to verify residency status. An official determination of residency
status will be made prior to enrollment. Once classified as a nonresident, a student continues to be so classified during his/her term at the college until
he/she can present clear and convincing evidence to the residency officer that proves otherwise. This request must be submitted prior to the start of the

term of the change.

For complete rules and regulations or interpretation, contact the residency officer in the Admissions & Records office.
Some of the more pertinent University residency regulations follow.

Definition of Hawai‘i Residency

Hawai'i state law has determined residency to be established by an independent adult, an emancipated minor, or a minor's parents/legal guardian who:
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Demonstrated intent to permanently reside in Hawai'i (see below for evidences);

Been physically present in Hawai'i for the 12 consecutive months prior to the first day of instruction, and subsequent to the demonstration of
intent to make Hawai‘i his/her legal residency; and

The student, whether adult or minor, has not been claimed as a dependent for tax purposes for at least 12 consecutive months prior to the first day

of instruction by his/her parents or legal guardians who are not legal residents of Hawai‘i.

To demonstrate the intent to make Hawai‘i the student’s legal residency, the following evidence apply:

o Filing Hawai'i resident personal income tax return

e Voting/registering to vote in the State of Hawai'i

Other evidence, such as permanent employment and ownership or continuous leasing of a dwelling in Hawai‘i, may apply, but no single act is sufficient

to establish residency in the State of Hawai'i.

Other legal factors in making a residency determination include:

The 12 months of continuous residence in Hawai'i shall begin on the date upon which the first overt action (see evidences) is taken to make
Hawai‘i the permanent residence. Residency will be lost if it is interrupted during the 12 months immediately preceding the first day of
instruction.

Residency in Hawai'i and residency in another place cannot be held simultancously.

Presence in Hawai‘i primarily to attend an institution of higher learning does not create resident status. A nonresident student enrolled for 6
credits or more during any term within the 12-month period is presumed to be in Hawai‘i primarily to attend college. Such periods of enrollment
cannot be applied toward the physical presence requirement.

The residency of unmarried students who are minors follows that of the parents or legal guardian. Marriage emancipates a minor.

Resident status, once acquired, will be lost by future voluntary action of the resident inconsistent with such status.

However, Hawai'i residency will not be lost solely because of absence from the State while a member of the United States Armed Forces, while engaged

in navigation, or while a student at any institution of learning, provided that Hawai'i is claimed and maintained as the person’s legal residence.

Board of Regents Exemptions

Non-residents may be allowed to pay resident tuition if they qualify as one of the following:

United States military personnel and their authorized dependents during the period such personnel are stationed in Hawai‘i on active duty
Members of the Hawai‘i National Guard and Hawai‘i-based Reserves

Full-time employees of the University of Hawai‘i and their spouses and legal dependents

East-West Center student grantees pursuing baccalaureate or advanced degrees

Hawaiians, descendants of the aboriginal peoples who inhabited the Hawaiian Islands and exercised sovereignty in the Hawaiian Islands in 1778
Veterans eligible to use Post 9/11 GI Bill* or Montgomery GI Bill* Active Duty education benefits OR individuals eligible to use transferred Post
9/11 GI Bill” education benefits, who live in Hawai‘i, and enroll at the University within three years of the discharge from a period of active duty
service of 90 days or more

Individuals eligible to use transferred Post 9/11 GI Bill* education benefits, who live in Hawai‘i, and whose transferor is a member of the
uniformed service wh is serving on active duty

Individuals eligible to use Post 9/11 GI Bill® education benefits under the Marine Gunnery Sergeant John Fry Scholarship who live in Hawai'i

Individuals eligible to use Vocational Rehabilitation and Employment (VR&E) education benefits, who live in Hawai'i

Citizens of an eligible Pacific island district, commonwealth, territory, or insular jurisdiction, state or nation which does not provide public institutions

that grant baccalaureate degrees may be allowed to pay 150% of the resident tuition. At the time of publication, these included the following:
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American Samoa

Commonwealth of the Northern Mariana Islands
Cook Islands

Federated States of Micronesia

Futuna

Kiribati

Nauru

Windward Community College 2020-21 Catalog



e New Caledonia

e Niue

¢ Rapa Nui (Easter Island)
¢ Republic of Palau

¢ Republic of the Marshall Islands
e Solomon Islands

o Tokelau

o Tonga

e Tuvalu

e Vanuatu

o Wallis

This list is subject to change. For a current list, eligibility and documentation requirements. Contact the Admissions & Records office.
Misrepresentation

A student or prospective student who provides incorrect information on any form or document intended for use in determination of residency status
for tuition purposes will be subject to the requirements and/or disciplinary measures provided for in the rules and regulations governing residency

status.
Appeal Process

Residency decisions may be appealed by contacting the residency officer in the Admissions & Records office for information on how to initiate an
appeal and appeal deadline. Appeal is heard by the University of Hawai‘i Residency Appeal Board only after the non-resident tuition is paid or on the

payment plan.

Paying for Tuition
Login to MyUH Services, click on the Pay Tuition and Fees box. The home page will display the current amount you owe. An E-Statement will be sent
to your hawaii.edu email address monthly to provide current account information. Only full payments are accepted. If you are receiving a tuition waiver

or scholarship, check with your home campus financial aid office or the awarding department before making payment.
Tuition and fee payments can be made by:

e MyUH Online: Pay by MasterCard, VISA or any credit card accepted by the Discover Network such as Discover, Diners, and JCB, pinless debit

card or web check (checking or savings account).

Registered students may sign up for an installment payment plan for the Fall and Spring terms. Log on to MyUH for more details. The payment plan is

not available during the summer terms.
For detailed information on payments and the payment plan, please visit https://www.hawaii.edu/myuhinfo/payment/
e Mail: Make checks payable to “University of Hawaii” and mail to the following address:

Windward Community College — Business Office
45-720 Kea‘ahala Rd.
Kane‘ohe, HI 96744

Mailed payments must be received by the appropriate payment deadline. You should allow a minimum of 5 days for delivery prior to the deadline. Do

not use Campus Mail. To ensure proper crediting to your account, write your UH number on the bottom left corner of the check.

¢ In-Person: Pay by cash, check, money order, debit card, or cashier’s check at any campus business office (no in-person credit card payment).
e Parents and Other Authorized Users: If you have been set up asan Authorized User, you may logon to the Authorized User site with your email

address and password provided to you.

It is the responsibility of students to pay their tuition/fees or drop their courses by the deadline that may cause a financial obligation. Not doing so will

lead to a financial debt that if not paid, will be sent to a collection agency. Refer to Financial Obligations to the University policy.
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Refunds

You must first formally withdraw from your class(es) online or in person. If you are eligible for a tuition refund, allow a minimum of 6 weeks to process.
Refer to the Academic Calendar or Schedule of Classes for refund dates.

eRefunds (Direct Deposit)
eRefunds are a quick, secure and convenient way to get your credit balance refunds. eRefunds can be deposited directly into your checking or savings
account, and you don’t have to worry about a check getting lost in the mail, or make a trip to your bank. In addition, the use of eRefunds means fewer

paper checks and the conservation of valuable resources.
To enroll in eRefunds:

Go to MyUH
Type in your UH username and UH password.
Click on the “View My Student Account” box.

BN

Click on the “Refund” tab at the top of the page.

After a refund is posted to your account, you will receive an email confirming the amount of the refund and the date the refund was processed by the
cashier’s office. Please allow 3-5 business days after the email for the funds to be credited to your bank account. Be sure to check with your bank that

your funds are available in your account before you begin to write checks, pay bills or withdraw money.
Answers to frequently asked questions about eRefunds are available at the University of Hawai'i FAQs for Student eCommerce Services.

Note: If your financial aid is reduced for any reason (i.c. your full-time or half-time status has changed, you receive additional resources, etc), you may

owe a portion or all of the credit balance refund back to the University.

Tuition
If you withdraw from the College or any of your courses, you may be eligible for a tuition refund. The amount of refund is determined by the date of

official withdrawal.

Student Fees

Ifa complctc withdrawal from all courses is made before the end of the late registration period, you will receive a 100% refund.

Canceled Classes

A 100% tuition/fees refund is made available to a student if classes are canceled by the College and the student does not re-enroll in other classes.

Financial Obligations to the University

Students who have not satisfactorily addressed their financial obligations to any part of the University of Hawai‘i system (such as tuition and fees, traffic
violations, parking tickets, unreturned library books, library fines, other fines, locker fees, laboratory breakage charges, transcript fees, loans past due,
rental payments, etc.) may be denied transcripts, diplomas, and registration, including adds/drops and other entitlement services (e.g. Enrollment

Verification, VA Enrollment Certification).

A copy of the “Rules and Regulations Governing Delinquent Financial Obligations Owed the University of Hawai‘i,” promulgated by the Board of
Regents, is on file in the Office of the Vice Chancellor for Student Affairs.

Financial Aid

Financial Aid and Eligibility Requirements

Windward Community College offers financial aid to students who seck help in funding their cost of education. These expenses may include tuition

chargcs, student fees, books, supplics, living expenses, personal expenses and childcare costs. The Windward CC Financial Aid Office administers

35 Windward Community College 2020-21 Catalog


https://windward.hawaii.edu/campus-life/events-calendar/academic-calendar/
https://myuh.hawaii.edu/

federal, state and institutional aid programs in the form of grants, student loans, scholarships, and employment opportunities. Students applying for
financial aid at Windward CC should submit a FAFSA (Free Application for Federal Student Aid) each year. Additional financial aid information and

forms are available on the Financial Aid Office homepage https://windward.hawaii.edu/paying-for-college/financial-aid/

Eligibility

¢ Enrolled in an eligible degree or certificate program at Windward CC. The programs eligible for financial aid at Windward CC are all Associate
Degree Programs, as well as the Certificate of Achievement in Agripharmatech (Ethnopharmacognosy and Plant Biotechnology), and Certificate
of Achievement in Veterinary Assisting

e Have a high school diploma or a GED

e Beeither a US. citizen or an eligible non-citizen (i.c. permanent resident alien)

¢ Continuing Windward CC students must be meeting satisfactory academic progress requirements towards their degree objective

e Males between the ages of 18 and 25 years old must register with the Selective Service or prove exemption from registering

e Must not owe a repayment on a federal grant or be in default on a student loan

Federal Financial Aid Programs
The Federal Pell Grant

The Federal Pell Grant is based on demonstrated need and is awarded to students who have not earned a bachelor’s degree. This grant does not have to

be repaid.

The Federal Supplemental Educational Opportunity Grant (SEOG)

The Federal Supplemental Educational Opportunity Grant (SEOG) is based on exceptional financial need and is awarded to students who are enrolled
at least halftime. This grant does not have to be repaid and funds are limited.

The Federal Work-Study Program

The Federal Work-Study Program is based on financial need and offers students the opportunity to earn their financial aid award through part-time
employment on campus. Work hours are scheduled around a student’s class hours and it’s a great opportunity to gain valuable work experience while

attending school.

The Federal Direct Stafford Loan Programs

The Federal Direct Subsidized Stafford Loan is made to the student and is based on financial need. There is no interest accrual while the student is
enrolled in school at least halftime. The maximum award is based on a student’s class standing - $3,500 per year for a first-year student and $4,500 per

year for a second-year student. Repayment begins six (6) months after the student ceases to be enrolled at least halftime.

The Federal Direct Unsubsidized Stafford Loan is made to the student. The maximum award is based on a student’s dependency, status, level of need,
and class standing. The maximum award is $9,500 per year for a first-year student and $10,500 per year for a second-year student. Repayment begins 6

months after the student ceases to be enrolled at least halftime.

The Federal Direct Parent Loan for Undergraduate Students (PLUS loan)

The Federal Direct Parent Loan for Undergraduate Students (PLUS loan) has a fixed interest rate and is made to a parent of dependent undergraduate
students. The loan amount is based on the student’s cost of attendance minus any aid awarded to the student. Repayment of this loan begins 60 days
after the funds are disbursed.

State Financial Aid Programs
The UH Opportunity Grant

The UH Opportunity Grant is based on financial need and at least half-time enrollment. Funds are limited.

The Native Hawaiian Tuition Waiver and Second Century Scholars Grant
The Native Hawaiian Tuition Waiver and Second Century Scholars Grant awards are based on Native Hawaiian ancestry, financial need and at least

half-time enrollment. Funds are limited.
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Scholarships
The UH Centennial Scholarship

The UH Centennial Scholarship is for incoming full-time freshmen who will graduate from a Hawai‘i high school. The student must have a cumulative

high school GPA of at least 3.8 or higher or a combined score of 1800 on the three-part SAT Reasoning Test (or ACT equivalent).

The State of Hawai‘i B Plus Scholarship

The State of Hawai‘i B Plus Scholarship is for students who demonstrate financial need and graduated from a public Hawai‘i high school. The student

must have a cumulative high school GPA of at least 3.0 or higher, completion of certain high school courses and a senior project.

Hawai‘i Promise Scholarship

The Hawai‘i Promise Scholarship is a last dollar, need-based award toward the unmet direct cost need of qualified students enrolled at any community
college campus of the University of Hawai‘i. Direct cost for the purposes of awarding Hawai‘i Promise Scholarships consists of tuition, fees, books and
supplies, and transportation ($225/semester). Recipients must qualify for Hawai'i resident tuition, complete the FAFSA and accept all federal and state
grants, scholarships, and other funding sources that do not require repayment. Recipients must also maintain satisfactory academic progress. Award

amounts are contingent upon funding and the individual student's FAFSA information.

Other scholarships available through the Windward CC Financial Aid Office are noted on the Windward CC Financial Aid office homepage at

https://windward.hawaii.edu/scholarships/

UH Foundation Scholarships at Windward CC

Through the generous support of individuals and private organizations in the community, a variety of scholarships are available exclusively for
Windward Community College students each year. The scholarships listed below range in value from $250 to $1,000 per year. The online application is
typically available from October through March.

¢ Charles Hemenway Scholarship

e Hawaii Veterans Memorial Scholarship

e Minami Community Foundation Scholarship

¢ Barbara Kahana Scholarship

e Windward Community College Scholarship Fund
e Paul & Jane Field Scholarship

e Gary Stice Excellence in Geoscience Scholarship
¢ Garden Club of Honolulu Scholarship

e Phil Hagstrom Scholarship

¢ Lani-Kailua Outdoor Circle Scholarship

e Kitty Lagareta Student Fund Scholarship

o Patrick & Janet Bullard Scholarship

¢ Kaneohe Rotary Club Scholarship

e Pete Dyer Memorial Scholarship

¢ Joseph Rothstein & Ann Yoklavich Scholarship
e Frances & Anthony Oliver Scholarship

e Jacquie & Ted Maly Scholarship

Isamu Shinshiro Scholarship for Sustainable Technology Education & Training Scholarship

The Isamu Shinshiro Scholarship for Sustainable Technology Education and Training helps UHCC students who aspire to obtain a certificate in a
sustainable technology program at Windward Community College (Windward CC). It was the desire of the late Isamu Shinshiro to help lower
financial barriers that prevent students from accessing a good education and training in industries that sustain Hawai’i’s natural environment,

cecosystems and resources.

e Completed at least one semester at a UHCC campus
e Hawai’i resident and U.S. citizen
o Enrolled full-time (at least 12 credits)

e Major in a Windward CC credit program focusing on sustainable technology as follows:
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o Bio-Resources & Technology: Bio-Resources Development & Management (ASC)
o Bio-Resources & Technology: Plant Biotechnology (ASC)

e Minimum cumulative 2.5 GPA at Windward CC

¢ Demonstrated Need based on most recent FAFSA

Windward CC Achievement Scholarship

The Windward Community College Achievement Scholarship is for continuing Windward CC students who enroll full-time, have a previous semester
and cumulative GPA of at least 3.5 and have completed a minimum of 24 credits at Windward Community College. Funds are limited and applications
are available at the Windward CC Financial Aid Office from April through February.

The My Career Advancement Account (MyCAA) Scholarship Program

For Military Spouses Only!

MyCAA Military Spouse Scholarships are available for up to $4,000 toward career training at Windward Community College for high-demand jobs in
Agripharmatech, Business, Veterinary Technology, Cyber Security, Psych-Social Development, and more! Click here to go to the MyCAA website for
application and information or call a Windward Community College counselor at 808-235-7413.

FAFSA Application Process
Students applying for financial aid at Windward Community College (Windward CC) should submit a FAFSA (Free Application for Federal Student

Aid) online each year.
To apply, please follow the steps below:

¢ You (and possibly your parent ~ if you are dependent for FAFSA purposes) will need to create a Federal Student Aid (FSA) ID at
http://fsaid.ed.gov. The FSA ID will allow you to file the FAFSA electronically.

o File your FAFSA electronically at heeps://fafsa.gov. Please be sure to list Windward CC on your FAFSA, otherwise, we will not receive your
results. Windward CC’s FAFSA Federal School Code is 010390. You may need financial data (tax return and asset information) to complete the
FAFSA.

¢ Upon receipt of your FAFSA results, the Windward CC Financial Aid Office will inform you through your UH email via MyUH Services if
additional information is required to complete your application for financial aid packaging.

¢ Upon determination of your financial aid eligibility, the Windward CC Financial Aid Office will inform you of your Financial Aid status and any
additional information regarding your financial aid package through your UH email.

Financial Aid Satisfactory Academic Progress Policy

Federal regulations require that financial aid recipients at Windward Community College maintain satisfactory academic progress toward the

achievement of an cligiblc dcgrec or certificate. A student’s academic progress is evaluated at the conclusion of each spring term.

Satisfactory Academic Progress

Students must be enrolled in an eligible degree or certificate program at Windward Community College.

e Students must maintain a cuamulative grade point average (GPA) of at least 2.0.

e Students must successfully complete (pass) at least 67% of all credits attempted. Example: A student attempts 48 credits to date at Windward CC
and successfully completes 36 credits with a 2.5 cumulative GPA. This student is making satisfactory academic progress by meeting both the
minimum 2.0 GPA requirement and the 67% credit completion requirement. By completing 36 of 48 credits, the student has a 75% credit
completion rate (36 divided by 48).
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Timeframe of Eligibility
Students must complete their educational objectives within a reasonable period of time. Financial aid recipients will be allowed to attempt 150% of the
number of credit hours required to complete their degree or certificate. (Example: An Associate in Arts (AA) degree at Windward CC requires the

completion of 60 credit hours. A student is eligible to receive financial aid for a maximum of 90 (60 x 150%) credit hours attempted while pursuing an

AA degree at Windward CC.)
The following Windward CC grades will be considered as credits attempted but not successfully completed: F, W, N, NC, I/F, I/N, I/NC.

A student’s entire academic history will be taken into account, including periods of enrollment at Windward CC in which financial aid was not

received.
Applicable credit(s) accepted in transfer from another institution will be counted towards the maximum timeframe.
Students may receive funding for repeating a course that has been successfully completed with a “C” grade or higher only once.

A student is allowed 30 remedial English and math credits that are not counted towards the maximum timeframe.

Financial Aid Suspension

Students who do not meet the cumulative 2.0 GPA or the 67% completion rate of total credits attempted (pace) will be suspended from financial aid
cligibility at Windward CC. Financial aid suspension means that the student is not eligible to receive financial aid at Windward CC until minimum
satisfactory academic progress standards are met. It will be the student’s responsibility to secure other financial resources during this suspension period.

Students on Financial Aid Suspension will be notified in writing of their status.

Reinstatement

Students on financial aid suspension may regain their aid eligibility at their own expense by earning sufficient grade points and credits to meet

minimum satisfactory academic progress standards of a cumulative GPA of 2.0 and a 67% credit completion rate (pace).

Appeal of Financial Aid Suspension

Students who are suspended from financial aid at Windward CC may appeal their suspension if they have experienced mitigating circumstances that
prevented them from meeting the minimum satisfactory academic progress standards. A Satisfactory Academic Progress Appeal Form (available at or
from the Financial Aid Office) must be submitted to the Financial Aid Office explaining the specific reasons which contributed to the student’s lack of
progress (accident, illness, death of an immediate family member, etc.) and the measures being taken to ensure future satisfactory academic progress. An

appointment must be scheduled with the Windward CC Financial Aid Office to complete and file a satisfactory academic progress appeal.

The Financial Aid Office will review the appeal to determine whether or not the appeal is approved, and if approved, the student will be placed on
financial aid probation and help to form an academic plan with the student that is necessary for continued aid eligibility. Students will be notified in

writing of their appeal status.

Financial Aid Probation

When a satisfactory academic progress appeal is approved, an academic plan will be established with the student and the student will be placed on
financial aid probation. While on financial aid probation, the student will be eligible for aid but must meet the specific minimum standards of their
academic plan each term. Students who successfully attain a cumulative GPA of 2.0 and a cumulative credit completion rate of 67% of their attempted

credits while on probation will be removed from probation status.

Students on financial aid probation who do not meet the specific minimum standards noted in their academic plan will be placed in financial aid

suspension status and will not be eligible for financial aid at Windward CC.

Withdrawal and Refund Policy for Financial Aid Recipients

Financial aid recipients are advised to contact the Financial Aid Office prior to withdrawing from class(es) at the College for it may result in the
repayment of all or part of the aid awarded to the student. In the event a financial aid recipient completely withdraws from the College, any refund due
to unearned tuition and fees will be applied to the financial aid program(s) from which the student benefited. The order of financial aid programs to

which the refund will be applied is available at the Financial Aid Office webpage.
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For inquiries on financial aid, contact the Financial Aid Office at 808-235-7449, email wecfao@hawaii.edu, visit the Financial Aid Office in Hale

Alakai 107, or log on to our website at https://windward.hawaii.edu/scholarships/.

Academic Advising & Counseling

Academic Advising
The mission of Windward Community College counselors is to educate, challenge, and empower our diverse student population through respect,

understanding, and advocacy.
This mission is reflected in our Student Learning Outcomes:

1. Students will access accurate and appropriate information with regard to their academic status, resource availability, and the next step in their
educational path.

2. Counselors will foster student engagement through promoting a relationship based on trust (consistency and reliable information), respect and
multiple contacts.

3. Students will develop critical thinking through Identifying Resources; Evaluating Options; Establishing Priorities; Designing Education Plans

and Implementing Actions.

Academic advisors are available to help students develop a program of study to meet their educational objectives. In meeting with an academic advisor,
students will have an opportunity to develop an individualized educational plan along with a program of academic support throughout their college

experience. Students will also receive guidance in academic planning through assistance in course selection.

Academic advising sessions for both traditional and distance learning (online) students are conducted throughout the registration period and may be

arranged on an appointment basis by calling the Counseling Office at 808-235-7413 or by scheduling an appointment via STAR Balance.

Mental Health Counseling

A mental health counselor is available to assist students with a variety of challenges such as stress, anxiety, grief, depression, as well as other challenging
situations or scenarios. These issues can often make it difficult for students to stay focused while attending school. The campus mental health counselor
provides personal counseling to support students on their academic journey by working with students to address various challenges so they are better
equipped to be successful in their education. Counseling provided is free and confidential for all registered students. Appointments may be made by

calling 808-235-7393 or by logging in to My Success resource network, via Mental Health & Wellness.

Student Employment
Job placement assistance is available on a limited basis for referrals to on-campus jobs through the Personnel Office. Eligibility is based on a minimum
enrollment of six (6) credits within the University of Hawai‘i System and a minimum GPA of 2.0. Call 808-235-7404 or stop by Hale Alaka'i 120. See

the Federal Work Study Program (FWSP) section for more information.

Services to Students with Disabilities
In accordance with Section 84.4 of the Federal rules and regulations governing Section 504 of the Rehabilitation Act of 1973, no qualified individual
with a disability shall, on the basis of his/her disability, be excluded from participation in, be denied benefits of, or otherwise be subjected to

discrimination under any program or activity which receives or benefits from Federal financial assistance.
Students with disabilities, either permanent or temporary, are provided the following services:

. personal, academic, and career counseling

¢ admissions and financial aid application assistance

e campus orientation

e registration assistance

e tutorial, reader, note-taker, interpreter, and/or other academic support services as needed
e campus accessibility map

e specifically designed auxiliary equipment to meet the needs of students with disabilities
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Students desiring special services are advised to contact the Disabilities Accommodations Coordinator at least six weeks prior to the beginning of the

semester so that services may be arranged on a timely basis. For more information and assistance, call 808-235-7453.
For disability accommodations, please call 808-235-7453 or the TTY relay service at 1711 or 1511. Advance notice is requested.

Hearing-impaired individuals desiring information may contact the College by using the Telecommunication Device for the Deaf (TTY) relay service

at 808-643-8833 or by using the TTY phone located in Hale Alaka'i.

Student Resources

TRiO Student Support Services

Windward Community College, in association with the federal government, has developed a program to assist students with special needs to make their
college experience successful. The program provides remedial/developmental coursework, academic advising, counseling services, and free tutorial
assistance for students who meet the federal government eligibility criteria. Students are encouraged to visit the TRiO Student Support Services office
located in Hale Kako‘o 116, or call 808-235-7487 for further information.

Ka Piko Student Success Services at Hale ‘Akoakoa
Peer Mentoring Center

The Peer Mentoring Center is open to all students and prospective students and is located in Hale ‘Akoakoa 232 (Makai side). Here you can ask
questions about campus services and classes, receive an orientation to campus, enjoy our quiet study lounge, and use computers with free printing. Call
808- 235-7454 so we may help you.

Student Activities Center
The Student Activities Center (SAC), located in Hale ‘Akoakoa 232 (Makai side), offers students some respite from a long day of studies, by enjoying

recreational activities like pool, table tennis, and air hockcy. Students can also relax on our comfortable couches and catch up on world news and events
on our big screen televisions. Occasionally, the SAC will also host intramural sporting events, movie screenings, and other campus events. The SAC is
also one of two locations where students, faculty, and staff can get their Windward Community College identification cards. Please call 808-235-7395

for more information.

Assistive Technologies

For more information regarding the availability of assistive technologies information and services, please contact Roy Inouye at 808-235-7453.

Ka Piko Student Success Services at Hale La‘akea, Library Learning

Commons
Testing Center

The Testing Center provides testing services (e.g., placement testing, distance education testing, makeup testing, and retesting) to UH System students,
and for a fee, to non-UH students and private organizations. The Testing Center is located in Hale Laakea 228 and is open Monday through Friday.
Please call 808-235-7498 for more information.

Math Lab

The Math Lab, located in Hale La‘akea 220, is open Monday through Friday. Services include drop-in tutorial assistance and access to Math Lab
resources and math references. While in the Math Lab, students may checkout math textbooks for temporary use in the Math Lab.

Writing Center

The Writing Center invites Windward Community College on-campus students and distance education students to consult with them during any and
all stages of the writing process. Students can receive assistance with brainstorming ideas, thesis development, citations and editing. Please visit Hale

La‘akea 222, email weewrite@hawaii.edu, or call 808-235-7473 for an appointment.
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Supplemental Instruction
Supplemental Instruction (SI) provides academic assistance through peer-facilitated group study sessions. Aside from providing regularly scheduled,
out-of-class study sessions, SI Leaders sit in on course lectures, and assist students during class. SI is attached to speciﬁc courses, so session locations and

times vary. Stop by our office in Hale La‘akea 230 or call 808-235-7467 for more information.

Ho‘onui ‘lke

The Ho'onui ‘Tke program provides academic assistance and coaching support to specific courses on campus. Alaka'i, or peer coaches, not only support
students with course content through study sessions and workshops, but also by discussing campus resources, goal setting, time management, and other
critical college success skills. Alaka'i also work with students to create step-by-step success plans via MySuccess to help them work toward their goals. For

more information, email scottjks@hawaii.edu or call 808-235-7467.

Speech Lab
The Speech Lab, located in Hale La‘akea 226, provides help with MLA and APA citations, finding credible sources, research (library and online),

outlines, use of visual aids, verbal and non-verbal delivery, methods for reducing anxiety, debate practice, and group sessions related to communication.

All students from any discipline are welcome. To make an appointment, email amendoza@hawaii.edu or call 808-236-9221.

Online Tutoring
Tutor.com is an online tutoring system which students access through their MyUH portal. It offers tutorial services in such subjects as English, ESL
writing, math, statistics, anatomy and physiology, economics, accounting, finance, Spanish, biology, chemistry, nursing, and physics. For more

information, please visit https://windward.hawaii.edu/tutor-com
f pl heeps://windward.} du/ /

Fujio Matsuda Technology Training and Education Center (Matsuda Center)
The Office of Career & Community Education administers the Fujio Matsuda Technology Training and Education Center. The Matsuda Center offers
awide range of noncredit courses and workshops, and follow—up activities to individuals who wish to learn about computers in a friendly, low anxiety,
high touch environment. The center is an accessible and valuable community resource, which meets the educational and training needs of individuals
and businesses in Windward O‘ahu. For additional information on the Matsuda Center, please call 808-235-7433.

Library Learning Commons

The Library Learning Commons (LLC) in Hale La‘akea provides the Windward CC community with a variety of services and resources. Professional
librarians assist with all aspects of student research and offer customized class instruction and workshops. Study spaces in the LLC include group study
rooms with whiteboards and monitors, lounge seating, quiet study carrels, and an open computer lab with 50 computers loaded with in-demand
software. The library houses over 50,000 books and DVDs, including thousands of items in the beautiful Hawaiian Collection Room. Current
University of Hawai‘i students and employees may borrow library materials with a photo ID. Non-UH community members may apply for a

Community Borrower Card for a modest fee.
The Library’s website provides access to over 180,000 ebooks and videos and dozens of online reference and research databases.
The LLC also hosts historical and cultural exhibits and holds events in the fine and pcrforming arts.

For more information, contact the library at 808-235-7436 or visit http://librarywec.hawaii.edu/.

Science Resources

Center for Aerospace Education

The Center for Aerospace Education (CAE), which was piloted in 1985 and officially established in October 1986, supports Windward CC’s credit
and community outreach programs in acrospace science. The mission of the CAE is to inspire students to actively engage in science activities through
informal experience and formal education, to explore career options in acrospace science and industry, and to become informed, contributing citizens by

becoming science-literate.
The following facilities and services are offered by the CAE:

e Acrospace Exploration Lab
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o Hokiilani Imaginarium
e NASA Flight Training Aerospace Education Laboratory
e Lanihuli Observatory

e Hawai‘i Space Grant Consortium-Windward
The CAE also sponsors teacher workshops and offers consultation to students and teachers on aerospace education and science projects.
The goals of the CAE are to:

e help students develop high-tech skills to succeed in a knowledge-based global economy;

e increase enrollment and success of K-12 students in science, mathematics and technology courses in pre-college grades;

e generate greater interest in careers in science and engineering, and help facilitate the successful transition of students from high school to post-
secondary institutions;

e increase the number of underserved students entering college who choose to major in science, technology, engineering and mathematics (STEM)

and have the skills necessary to successfully complete their higher education.

For more information, call 808-236-9111 or visit http://acrospace.wee.hawaii.edu/.

Aerospace Exploration Lab

The Aerospace Exploration Lab (AEL), which is managed by the College’s Center for Acrospace Education, provides instructional materials and
services in astronomy, astronautics (rocketry), aeronautics (aviation), and atmospherology (weather and climate). Founded in 1989, this educational
resource center acts as a “hands-on” science exploratorium, assisting K-12 students and teachers in discovering scientific principles through low-tech

experiential activities.

The AEL also houses a library of acrospace books, magazines, videos, posters, curricular programs, and demonstration models. School tours of the
Aecrospace Exploration Lab are available on a reservation basis. Visitors can explore the world of science at the Discovery Pad—a hands-on

exploratorium, as well as view numerous displays depicting air and space exploration from early flight to the future.

The Acrospace Exploration Lab is located in Hale ‘Imiloa 135 (Science Building). All services are free of charge. For inquiries and reservations call
808-235-7321, or visit http://acrospace.wee.hawaii.edu/AEL.heml.

Hawai’‘i Space Grant Consortium—Windward

Windward Community College is a participating member of the Hawai‘i Space Grant Consortium (HSGC), which promotes student involvement in
space science education. Each semester, a limited number of stipends are available to college students engaged in space-related projects. Students choose
a topic under the guidance of a faculty mentor with whom they work throughout the semester. Past projects have included space science curriculum
development, astronomical observations, remote sensing of the earth, space art, and zero-g research through the NASA Reduced Gravity Student Flight
Opportunities Program on-board its KC-135A aircraft. Windward CC Space Grant students are currently engaged in the design and construction of
high-powered rockets and small payloads through Project Imua. To date, students have successfully launched three scientific payloads in outer space
from NASA Wallops Flight Facility in Virginia. Other students are engaged in astronomy internships at the Lanihuli Observatory and Imaginarium.
Each semester, students have the opportunity to present their work at the HSGC Fellowship Symposium. HSGC-Windward is located in Hale ‘Imiloa
112 and managed by the College’s Center for Aerospace Education (CAE). Call 808-236-9111 or visit http://acrospace.wec.hawaii.edu/HSGC.heml.

For info on Project Imua, visit http://i1nua.wcc,hawaii.cdu/.

Hokulani Imaginarium

The Hokulani Imaginarium is a high-tech, multimedia planetarium and scientific visualization theater under the management of the College’s Center
for Acrospace Education. Opened in the summer of 2000 and officially dedicated in October 2001, the Imaginarium supports the College’s astronomy
and Polynesian navigation curricula and community outreach efforts. The Imaginarium consists of a fulldome, high-definition (4k) projector system
with 5.1 digital surround-sound audio. Its 84 seats are equipped with interactive buttons for audience participation. This facility is available for K-12
visits as well as group and public shows. For school tours, call 808-235-7321. For public shows contact the Office of Career & Community Education at
808-235-7433. An admission fee is charged for shows. For general information, call the Imaginarium manager at 808-236-7350 or visit

http://acrospace.wec hawaii.edu/imaginarium.heml.

A 32” bronze armillary sundial with a Polynesian theme is situated on the northeast lawn of the Imaginarium.
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